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Summary The following guidelines have been prepared for authors of papers to be presented at the forthcoming ICTAM2012 Congress in Beijing (China), 19-24 August 2012.  They provide the rules for the preparation of short papers (maximum 2 pages), which will be used for selection by the International Papers Committee and for inclusion in the ICTAM2012 CD-ROM of accepted papers. Authors are requested to follow these guidelines in order to achieve uniformity in the presentation of the CD-ROM Proceedings. 

MANUSCRIPT PREPARATION

Congress participants are encouraged to submit papers from any area of theoretical and applied mechanics, especially those covered by the Pre-Nominated Session and the Mini-Symposia topics. The Congress website will be open for paper submission from 1 September, 2011. The deadline for the receipt of an abstract and a short paper is Monday, 9 January, 2012. Contributors will be informed of the decision of the International Papers Committee and on the assignment of their paper to a session before 10 April, 2012. 

The paper must be in English, and should present material that is novel and preferably unpublished at the time of the Congress. All papers presented at the Congress are by invitation based on the recommendation of the International Papers Committee. No author will be invited to present more than one paper, with the exception that an author may present one paper on Education in Mechanics and another paper in one of the other sessions. Before submitting the paper you must register on the website. Submission of a paper must be performed on the Congress website following two steps: electronic submission of a brief Abstract (plain text only) and electronic submission of a Short Paper (PDF format only). The layout of the Short Paper should follow the style of this document, starting with a title, followed by the name(s) of author(s) and affiliation(s).  The name of the author presenting the paper must be underlined.
Electronic submission of a brief abstract 

The Abstract is limited to 1000 characters (approximately 150 words). It should not contain figures, drawings, footnotes or references. Abstracts of papers accepted will be available on the website and will be included in the Abstract Book to be distributed at the Congress. The Abstract must be submitted on-line using the abstract submission form available on the ICTAM2012 website [4]. If access to the World Wide Web is not available, please request instructions by sending an e‑mail request to ictam2012@cstam.org.cn. Please do not submit the Abstract in paper form. Submissions will be accepted until Monday, January 9, 2012. 

The IUTAM Bureau will award three ICTAM 2012 prizes, each consisting of 500USD, a certificate, and a plaque, to young scientists for outstanding presentation at the Congress. The winner will be announced at the Closing Ceremony of the Congress. When submitting the Abstract, you are requested to declare if the presenting author is below 35 years old and wishes to be candidate for the prize. 

Electronic submission of a Short Paper (PDF format) 

The Short Paper will be used by International Papers Committee as the sole means of selection of papers for presentation at the Congress. All accepted short papers will be published on a CD-ROM to be distributed to participants with other Congress materials. The Short Paper is limited to a maximum of two A4 pages (including figures) and it must be submitted as a PDF document. If you have problems with converting your files to PDF, try the free Adobe PDF Converter On-Line (http://createpdf.adobe.com). WHEN PREPARING THE PDF FILE REMEMBER TO EMBED ALL THE FONTS into your PDF file; use TrueType fonts as much as possible, and avoid any Asian fonts.  If the reviewer cannot read your PDF file it is unlikely they will accept it!

The text should start with a title followed by the authors’ names and affiliations. The name of the author presenting the paper must be underlined. The title should appear 20 mm below the top edge of the page.  It should be brief, clear and descriptive.  Use all bold capital letters centred on the width of the typing area. Leave one blank line after the title and another after the affiliation. A short summary (max. 4 lines) should be given at the start of the text. If the Short Paper is divided into sections and subsections, please adopt the format used here, in which first-level headings are centred in bold capitals and second level headings are left aligned in bold lower case letters, starting with a capital. Do not number sections.  The Short Paper must have the same title and list of authors as the Abstract and should indicate who is the presenting author. Short Papers that do not match up with submitted Abstracts in terms of title or names of authors will not be considered. The text should be single-spaced using 10-point font (or larger). Begin paragraphs flush at the left margin without indentation.  The typing area of all pages should be 170 x 260 mm, leaving 20mm margins on left, right, top and bottom.  The total length of the Short Paper, including all figures and references if any, should be within two pages. The contribution should be prepared as attractively as possible, much like a manuscript for journal submission. 

In order to submit a Short Paper the contributor must have submitted an Abstract, using a valid e-mail with a password to log in an account to submit it. All submissions must reach the Secretariat before Monday, January 9, 2012. 

GENERAL GUIDELINES

Authors are urged to make their Short Paper as attractive as possible, much like a manuscript for journal submission. You are encouraged to use figures, diagrams, and photographs in the Short Paper. The Short Paper will enable the reviewers and the International Papers Committee to decide upon the suitability of your paper for presentation at the Congress. It should contain the main assumptions, techniques and results, accompanied by background information about how your work relates to other work in the field. Only essential formulae and figures should be included and only key references need be given. A communicative title, a clearly presented Abstract and Short Paper, will all assist the International Papers Committee in making a positive decision with regard to the acceptance of your paper. 

ORAL PRESENTATION

Papers accepted for presentation as lectures will be arranged by subject into about 17 parallel sessions. A period of 15 minutes, plus 5 minutes discussion, will be allotted to each paper. Standard audio-visual equipment (PC, computer projector, screen, microphone, and pointer) will be available in each lecture room. Details regarding the congress presentation facilities will be provided on the Congress website after 1 May, 2012. 

SEMINAR PRESENTATION

Authors of papers accepted for presentation in the seminar format will be expected to present a brief summary (3 minutes) in conventional lecture-room format during one of several parallel sessions. In the remaining time authors will present their work concurrently in more detail with the aid of their posters. The Congress will provide poster boards and stands. Authors are advised to read the details given on the Congress website for preparation of the poster.

Posters should be prepared directly on one sheet if possible, or at least on a few A1 or A2 sheets. Be warned that posters made by taping together A4 or quarto sheets tend to look amateurish and may not do your presentation justice. The lettering should be large enough to be read by someone standing 2m back from the poster and the following text sizes are suggested. Title: 2-3 cm; Authors' names and affiliations: 2cm; Section headings (ABSTRACT, RESULTS, etc.): 2 cm. The text itself should be approximately 10mm high. The use of more diagrams, colour, and fewer words is recommended for clarity. Use phrases and short sentences in "bullet points".  It is recommended that the poster be divided into sections:  a one or two sentence abstract; problem definition and/or aims; methods; results; conclusions. 

CONCLUSIONS

Prepare an Abstract as a text file, prepare a Short Paper as a PDF file, visit the ICTAM2012 web page, register (if you have not already done so), and submit both Abstract and Short Paper following the instructions. Confirmation by way of an e-mail will be sent to your e-mail address.
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